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What's today about?
• Occupational health and safety standards
• Operational pandemic planning, hygiene rules
• Mouth and nose mask
• Working alone in the office/home office



SARS-CoV-2 occupational safety standard
• Aim of the instruction

• Recommendations of the BMAS

• Risk Assessments

• Industrial safety

• Technical measures

• Special organisational measures

• Specific personal measures

• Last notes



Aim of the instruction
The corona pandemic affects all economic activities and thus the entire world of work. 
Special occupational safety measures are needed to ensure that flat infection curves 
persist in the medium term.

These aim to safeguard the health of workers, restore the economy and protect the 
entire population by interrupting the chains of infection.

In order to achieve this, both technical and organisational as well as personal 
protection measures are necessary.



Recommendation of the BMAS
The Federal Ministry of Labour and Social Affairs (BMAS) recommends in any case, 
irrespective of company measures:

• wearing a mouth-nose cover if the minimum distance (at least 1.5 metres) cannot
be safely maintained.

• keeping away persons with respiratory symptoms or fever on the premises
(exceptions apply only to employees in critical infrastructures - see RKI
recommendations).

• Procedure for clarifying suspected cases (e.g. in the case of fever; see RKI
recommendations) by the employer (e.g. within the framework of "infection
emergency plans").



Risk Assessments
According to point 3.2 of the annex to the ArbStättV, the employer is obliged to arrange 
workplaces in the workplace in such a way that employees...

• can safely enter and leave the workplace,

• are able to get to safety quickly in case of danger,

• are not endangered by effects from the working environment.

The risk assessment is used to determine the risk potential of the workplace.



Technical measures
Workstation design:

• Use office workplaces with free room capacities and organise work in such a way
that multiple occupancy of rooms can be avoided or sufficient safety distances are
provided (personnel deployment plan).

• maintain sufficient distance from other persons (at least 1.5 metres is
recommended); if this is not possible, alternative protective measures must be
taken Mouth and nose mask, gloves, washing hands.

• small, fixed teams to reduce the number of changing contacts.

• Documentation of presence on site to quickly interrupt chains of infection. The
documentation serves no other purpose and is destroyed after a specified time.



Technical measures
Traffic areas, common areas:

• This area may only be entered with MNS.

• Clean hands with skin-friendly liquid soaps and use a disposable towel.

• Use cleaning possibilities and hygiene measures.

• regular cleaning of door handles and handrails.

• The toilet may only be used alone. Make sure before!

• Stay only as long as absolutely necessary!

Ventilation:

• in closed rooms, the number of pathogens in the room air can increase.

• therefore ventilate regularly in order to reduce the number of possibly existing
pathogen-containing, fine droplets in the air.

• the risk of transmission via ventilation and air conditioning systems is classified as
low overall.



Technical measures
Business trips and meetings:

• Reduction of business trips and attendance events (e.g. meetings)!

• Use of alternative telecommunication methods, such as video and telephone
conferences!

Work equipment & tools:

• Work equipment and tools should be used on a personal basis.

• if possible, clean the tools regularly, especially before handing them over to
colleagues.

• otherwise protective gloves should be worn.



Special organisational measures
Access by persons not belonging to the company:

• the access of external persons is reduced to a minimum.

• Both the contact data and the time of entry or exit of external persons are 
documented.

• External persons are informed about the measures in place to prevent infection. 

Instructions for handling suspicious cases:

• Possible signs of infection are: fever, cough, shortness of breath.

• If employees show symptoms, they must leave the workplace immediately or stay 
at home.

• the persons concerned report by telephone to a doctor or the public health   
department and as usual to their superior.

• until the final diagnosis, the employee is assumed to be unfit for work.



Operational pandemic planning
The following groups of people have an increased risk of severe courses of disease:

• older persons (with a steadily increasing risk of severe course from about 50-60 
years of age)

• Smokers

• Persons with certain previous illnesses
• the heart (e.g. coronary heart disease) and the lungs (e.g. asthma, chronic bronchitis)

• Patients with chronic liver disease, diabetes melitus, cancer and/or a weakened immune 
system

• The data situation for pregnant women, unborn children as well as children is 
currently very thin, there are only few data available



Operational pandemic planning
Transmission paths:

The main transmission route is droplet infection:

• Human-to-human

￭ via the mucous membranes

￭ indirectly also via hands, which are then brought into contact with the mucous 
membranes of the mouth or nose and the conjunctiva of the eyes

• Lubrication infection

￭ Infection possible via surfaces (especially hands) to which the virus adheres



Operational pandemic planning
Transmission paths:

Incubation period:

• the incubation period is on average five to six days

￭ but it can last from one to 14 days

￭ Suspected cases are isolated for two weeks

￭ in rare cases even up to 24 days

Contagiousness:

• Studies suggest that adhesion can last for several hours or days, depending on
surface, temperature or humidity



Operational pandemic planning
Hygiene rules:

• Wash hands more often and more thoroughly than usual in the event of a pandemic

• Wash hands several times a day for 20 to 30 seconds with soap, also between the
fingers

• Rinse and dry hands thoroughly afterwards

• Use disposable towels

• Keep hands away from face

• Hand disinfection is recommended

• cough hygienically

• ventilate closed rooms regularly
(at least three to four times a day
for ten minutes at a time)



IMPORTANT
Even without symptoms, people can already 
carry the virus inside themselves - and thus 
infect other people.
Therefore: Limit your professional (and private) 
contacts to a minimum.



Working alone in the office / home office
Dangers:

• No one notices a sudden illness or an accident.

• The necessary assistance by other persons is not or only partially guaranteed.

• If the person working alone loses mobility or capacity to act, he or she cannot call
for help

Mental stress:

• Feeling of isolation (no social contacts with work colleagues)

• Overload (no support from others)

Protective measures:

• Regular communication and feedback at certain time intervals



Mouth and nose mask
• Why mouth-nose mask?
• Correct creation
• Correct wearing
• Correct filing
• Correct cleaning
• typical application errors



Why does the RKI recommend the wearing of a mouth-nose cover in 
certain situations in public places?
• wearing can be an additional building block to reduce the propagation speed of

COVID-19

• the covering can catch infectious droplets, e.g. when coughing or sneezing

• the risk of cross-contamination can thus be reduced

• carrying is particularly recommended in situations where several people meet in
enclosed spaces, e.g. the workplace, or where the minimum distance of 1.5 metres
cannot be maintained, e.g. on public transport

• The prerequisite for success is that enough people wear a mouth-nose cover

• continue to observe the rules for coughing and sneezing as well as good hand
hygiene



Correct creation
• Clean your hands thoroughly before putting on the mask.

• Unfold your mask completely. Be careful not to touch the mask unnecessarily.

• Put the mask on, starting at the chin, then over mouth and nose. Then put on the
retaining straps (either behind the ears or over the head).

• Position the retaining straps so that they lie flat and do not press.

• Optimize the fit of the mask so that the upper and lower parts fit tightly, are
comfortable and cannot slip.

• Adjust the mouthguard to the shape of your nose. Press lightly on the bridge of
your nose with your index finger, and with the other hand pull the mask into place.



When wearing the oronasal mask 
the following things should be noted:
• Wearing is recommended exclusively in public places or for the protection of other

persons.

• Especially homemade masks should be tested in advance for sufficient air
permeability in order to hinder normal breathing as little as possible.

• Avoid touching the mask while wearing it.

• If the mask is wet, change it immediately. Accordingly, it is also advisable to always
carry a replacement mask with you.

• Keep a safety distance of 1.5 metres.



When cleaning the oronasal mask 
the following things should be noted:
• Store the mask permanently in an airtight bag.

• After a single use, wash the mask ideally at 95 degrees, but at least at 60 degrees.

• Make sure that the mask dries completely.

• You should wash the mask before wearing it for the first time.

• Observe any manufacturer's instructions regarding maximum durability of the
fabric.



You should avoid the following application errors:
• The mask is only pulled over the mouth (unfiltered breathing through the nose).

• The nosebands are not adjusted (no seal on the mask, glasses fog up when worn).

• The mask is not fully unfolded (no sealing seat of the mask).

• The mask sits over a dense beard (no sealing seat of the mask).

• The hair is worn open (no tight fit in the cheek area).

• The retaining straps of the mask are incorrectly positioned or twisted (mask can
slip).



Wearing an oronasal mask is not sufficient to 
contain the waves of infection. It is crucial to 
keep a safety distance of 1.5 metres and to 
observe the hygiene rules.



Thank you very much for your attention!




