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Travel reimbursement sheet for our keynote guest speakers

Guest’s name & institute:
(Stamps permitted)

Venue of talk: 1 Campus Essen

[ External BIOME MEELNG: ... ...ttt et et e e et et e et e e e ree e e aenaees

Guest’s arrival: Date: From (town/country):
Guest’s departure: Date: To (town/country):
Travel expenses: Breakdown of costs: Total travel costs:

I 1 = PN

Accommodation: [lnone (1 hotel charged the University of Duisburg-Essen directly
[l please pay enclosed bill*

[ please reimburse me (proof of payment provided)*

* PLEASE NOTE: original bills, ticket stubs and receipts need to be submitted for reimbursement

Banking details:

International transfers:

| hereby verify the

authenticity of the
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