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1. Introduction 

The purpose of a research paper in literary or cultural studies is to present your own critical 

approach to a topic and a persuasive presentation of your own argument, along with proof 

for the validity of that argument. This genre of writing does not primarily focus on gathering 

information (as an encyclopaedia entry would do), but rather on defending a certain 

understanding, reading or interpretation of particular texts/issues/events. This is done with 

the aim of uncovering aspects that might not be apparent at first sight or establishing 

connections that might enable you to present the material you discuss in your paper in a new 

light. 

 

All research papers must be written in English. They need to be submitted on time, in printed 

and electronic form (for example *.doc, *.docx, *.pdf). If you encounter questions or 

problems not covered by this guide, please refer to the MLA Handbook (8th edition). 

 

 

2. General Formatting 

o Paper Size: DIN A4, one-sided 

o Page Margins: 3cm on the left side, 2.5cm on all other sides (bottom, top, right) 

o Font: 12pt Times New Roman (or any other comparable font and size) for the text, 

10pt for footnotes 

o Line Spacing: 1.5 in running text, 1.0 in footnotes and indented quotations 

o Spacing Before and After Headings: same spacing for headings of the same text 

level, e.g., two 12pt spaces before 2, 3, 4, etc., but only one 12pt space before 

subsections (such as 2.1 and 2.2) 

o Your paper must be written in justified print ('Blocksatz'). If needed, use a 

hyphenation programme or hyphenate manually at the right-hand margin to avoid 

loose lines; please avoid leaving the first line of a new paragraph at the bottom of a 

page, or the last line of a paragraph at the top of a page 

o Indention: the first paragraph after a heading ist not indented; all other paragraphs 

begin with a 1.5 cm indent which sets them apart from the previous paragraph (use 

'tab stops') 



o Page Numbers: The page count should start with the introduction (i.e., chapter 1); 

there are no page numbers on the cover page, the table of contents, or the declaration 

of originality ('Versicherung an Eides Statt und Selbstständigkeitserklärung') 

o Length of Paper: Please refer to your specific 'Prüfungsordnung' which gives you 

the required number of pages 

o Avoid leaving the first line of a new paragraph at the bottom of a page or the last line 

of a paragraph at the top of a page 

 

 

3. Structure of the Research Paper 

 

3.1. Title Page 

See Appendix A for an example title page. 

The title page is a single page at the front of the research paper and includes the following 

information: 

 Top left: 

o Name of the university and department 

o Term when the seminar took place 

o Title of the seminar 

o Name of the lecturer (check website for correct spelling and academic titles!) 

Centre: 

o Title (and subtitle) of the paper (clearly stating the central topic) 

Bottom right: 

o Your name and matriculation number 

o Course of studies 

o University E-Mail Address 

o Official Date of Submission (last possible date to hand in the paper, i.e. either March 

31 or September 30) 

 

 



3.2. Table of Contents 

The table of contents is printed on a separate page and follows immediately after the title 

page. It lists all chapter headings with their corresponding page numbers, beginning with the 

Introduction. Capitalize the first, last, and all principal words in each chapter heading. Use 

Arabic numerals. Avoid more than three structural levels (e.g., 3.2.2 is still ok, 3.2.2.1 is not) 

and make sure that each subchapter is at least half a page long. 

 

3.3. Main Text 

The three principal parts of a research paper’s main text are: 

o Introduction: Explain what your object of study is and how you will approach it 

(including the theories and methods applied). What are your main research questions, 

why should these questions be asked, or: what knowledge and insights can be gained? 

You can already hint at the results which you hope to reach by the end of the paper. 

o Body: The central part of the paper, divided into chapters (and subsections if 

necessary, see 3.2.). In this part, you offer a comprehensive treatment of the topic 

announced in the title of your paper and the different aspects related to it. The exact 

structure of the main part varies depending on the topic. 

o Conclusion: Summing up results, mentioning what aspects you were unable to 

address in more detail, or pointing the way for further research on this or a related 

topic. 

The body of your paper is by far the longest part. It constitutes about 80% of your text; 

introduction and conclusion should constitute about 10% of your paper each. 

 

3.4. Works Cited 

Start on a new page and list any books, articles. And other sources from which you quoted 

or mentioned in your paper. Put the citations in alphabetical order (by last name of the 

author); indent the second line of a citation and all additional lines of the citation 

(Sondereinzug: hängend). You do not have to divide your bibliography between “primary” 

or “secondary” sources. It is customary to capitalize nouns, verbs, adjectives, and adverbs in 

titles of books, poems, articles, etc. 

Basic structure of a bibliographic entry using MLA (8th edition): 

 



Author’s last name, first name: “Title of a part of the book (i.e., short stories, articles, poems, 

etc.).” Titel of the Book. Name(s) of the editor(s), translator(s), and/or compiler(s). 

Edition used; Number(s) of the volume(s) used. Place of publication (only the first 

one is necessary): name of the publicist, date of publication. Page numbers. 

 

For further information and examples of the reference format, see Appendix B. 

 

3.5. Selbstständigkeitserklärung 

At the end of the paper, the following text must be included and signed. Since this is not part 

of your paper, it does not have a page number. 

 

“Ich versichere an Eides Statt durch meine Unterschrift, dass ich die vorstehende Arbeit 

selbständig und ohne fremde Hilfe angefertigt und alle Stellen, die ich wörtlich oder 

annähernd wörtlich aus Veröffentlichungen entnommen habe, als solche kenntlich gemacht 

habe, mich auch keiner anderen als der angegebenen Literatur oder sonstiger Hilfsmittel 

bedient habe. Ich versichere an Eides Statt, dass ich die vorgenannten Angaben nach bestem 

Wissen und Gewissen gemacht habe und dass die Angaben der Wahrheit entsprechen und 

ich nichts verschwiegen habe. Die Strafbarkeit einer falschen eidesstattlichen Versicherung 

ist mir bekannt, namentlich die Strafandrohung gemäß §156 StGB bis zu drei Jahren 

Freiheitsstrafe oder Geldstrafe bei vorsätzlicher Begehung der Tat bzw. gemäß §163 Abs. 1   

StGB bis zu einem Jahr Freiheitsstrafe oder Geldstrafe bei fahrlässiger Begehung.” 

 

 

4. Quotations and Sources 

It is crucial to document your sources whenever you draw from another’s work. Whether 

you quote from the text directly, paraphrase from it, or take an idea from it which you express 

in your own words, you must always indicate the original work (including page numbers). 

All direct quotations must correspond exactly to the original source in spelling, 

capitalization, and punctuation. 

 

4.1. Format of Quotations  

If a quotation runs no more than three lines, put it in double quotation marks (“…”) and 

incorporate it into the text. 



If a quotation runs more than three lines, set it off from the text by beginning a new line, 

indent it (Sondereinzug: hängend) from the left margin and type it as you would a regular 

text without quotation marks. Please note that the line spacing in the indented quotation 

should be 1.0. 

When quoting poetry, you can indicate where the line breaks fall via forward slashes ( / ). 

Verse quotations of more than three lines should also be set off from your text as a block. If 

the layout of the lines is unusual (indention, spacing within and between lines), try to 

reproduce it as accurately as possible. 

 

4.2. Indicating the Source of your Quotation (in Text) 

Always give the page number of your quotation. According to the MLA style, this done in 

brackets after closing the quotation marks. Do not use footnotes for indicating your sources, 

they are only used for additional information that you wish to give to your readers. When 

the source of your quotation is apparent, only indicate the page number, otherwise indicate 

both the source and the page number. 

o If your text makes it clear from which source by which author your quotation is taken, 

then you put only the page number of the quotation in brackets. 

o Thoreau believes that most governments are a burden. As he writes in “Civil 

Disobedience,” he considers them to be as useless as “a sort of a wooden gun” 

(713). 

 

o If it is not clear from which source your quotation is taken, you need to indicate that 

source either through the name of the author, through a word from the source’s title, 

or through both. The first example is only used when only one text by that particular 

author is appears in your bibliography.  

o Several Transcendentalists believe that most governments are a burden. One 

of them writes that governments are as useless as “a sort of a wooden gun” 

(Thoreau 713). 

 

 

 



The second example is used when it is clear from your text who the author of your 

source is, while the title of the source is unclear, since more than one text by that 

particular author appears in your bibliography.  

o Several Transcendentalists believe that most governments are a burden. 

Thoreau, for example, writes that governments are as useless as “a sort of a 

wooden gun” (“Civil” 713). 

 

The last example is used when neither the author nor the title of the quotation’s 

source is apparent from your text and when there is more than one text by that 

particular author listed in your bibliography. 

o Several Transcendentalists believe that most governments are a burden. One 

of them writes that governments are as useless as “a sort of a wooden gun” 

(Thoreau, “Civil” 713). 

Always try to quote from the original source. If that is not possible and you have to quote a 

passage from someone else who is quoting it in their text, you give the latter source after 

indicating “qtd. in” (for “quoted in”), 

o As Toni Morrison once said, “a dead language ist not only one no longer 

spoken or written, it is unyielding language content to admire its own 

paralysis” (qtd. in Harrington 421). 

 

4.3. Omissions and Alterations 

Any change to the original quotation must be indicated in your paper. 

Omissions are marked by three spaced periods. 

o In surveying various responses to plagues in the Middle Ages, Barbara W. 

Tuchman writes, “Medical thinking […] stressed air as the communicator of 

disease […]” (101-102). 

Use square brackets to introduce additional information into a quotation. 

o “That year [1850] he published his first novel.” 

o Jan Harold Brunvand states in an essay on urban legends, “some individuals 

[who retell urban legends] make a point of learning every rumour or tale” 

(78). 



Add “sic” to assure your readers that the quotation is accurate even though the spelling might 

seem incorrect to them. Any other alterations to the quotations should be kept to a minimum 

and clearly distinguished from the original. 

o Shaw admitted, “Nothing can extinguish my interest in Shakespear” (sic). 

o Lincoln specifically advocated a government “for the people” (emphasis 

added). 

 

4.4. Quotation Marks and Use of Italics (in Quotes and Otherwise) 

Use of “double quotation marks”: 

o Short verbatim quotations (shorter than three lines, see 4.1.) 

o Titles of articles in journals, edited volumes, handbooks 

o Words or phrases used in a special sense or purposefully misused (Note: Using “so-

called” makes quotation marks unnecessary => Their so-called friend brought about 

their downfall.) 

o A silver dome concealed the robot’s “brain.” 

 

Use of ‘single quotation marks’: 

o Quotations within quotations 

o In Chaucer’s Tale of Melibee, Prudence argues that, “[…] of swiche women 

seith Salomon that ‘it were better dwelle in desert than with a woman that is 

riotous’” (Chaucer, Tale of Melibee, 1087). 

 

Use of Italics: 

o Titles of independent publications (books or journals) 

o Foreign words 

o Words and letters referred to as words and letters 

o For emphasis => Note: This is mentioned for the sake of completeness, but it is rarely 

used in research writing! 

o The Renaissance courtier was expected to display spezzatura, or 

nonchalance, in the face of adversity. 

o The word albatross derives from the Spanish word alcatras. 



Translations 

o Translations should immediately follow the quotation. Distinguish them by placing 

the translation in double quotation marks and parentheses or in single quotation 

marks and not in parentheses. Always indicate the source of your translation. 

o At the opening of Dante’s Inferno, the poet in “una selva obscura” (“dark 

wood”; 1.2; Ciardi 28). 

o Sévigné acknowledges that “there is nothing stiff about them” ‘pour figées, 

ells ne sont pas’ (my trans.; 489). 

 

 

5. Before you Hand In 

o Run a spell-check and check your style. Make sure you did not mix up spelling 

standards, i.e., stick to either British or American English. If possible, ask a native 

speaker or a fellow student to proofread your paper. 

o Check the format of your paper (be a real nitpicker!). 

o The headings in the table of contents must be identical with the headings in the text. 

o Please avoid superfluous 'background chapters' (e.g. containing plot summaries or 

the author's biography): assume that your audience already has the required 

knowledge about your material! 

o Be transparent in your use of sources and always double-check your citations. Your 

paper will be thoroughly checked for any cases of plagiarism. 

o When consulting online resources, please check their scholarly credentials, e.g., is 

the author of a specific text discernible? 

o Do not forget to include and sign the “Versicherung an Eides Statt”, otherwise your 

paper will not be accepted! 

o Submit an electronic version of your paper to the E-Mail address specified by your 

lecturer and send it as one single file (e.g., *.doc, *.docx, or *.pdf). 

 

 








